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IHOJIOKEHUE N H

O IEPCOHAJIBHBIX TAHHBIX PABOTHT‘IKOB

B MYHHUHNAJLHOM J0IIKO/JIbHOM 00pa30BaTEJIbHOM YUPexKIACHHH
«dercknii cag Ne 52

1. O6mme monoxenus

1.1. Tlonoxenue © MEPCOHANBHBIX JAaHHBIX pPabOTHHKOB MYHHIHMIAILHOIO JIOLIKOJIBHOIO
obpasosarenpHoro yupexxaenus «Jlerckuii cam Ne 52» (manee — Ilonoxenue) paspaboraHo B
coorsercTBUM ¢ TK P®, @enepanbuemv 3akoHoM 0T 27.06.2006 Ne 152-03 «O mepcoHaNbHBIX
JAHHBIX» U HHBIMH HOPMATHUBHO-IIPABOBLIMH aKTaMH.

1.2. IlonoxxenueM onpenenseTcss HOPAAOK IOJIYUEHHUs], CHCTEMATH3al[lU, UCII0JIb30BAHMS, XPAHEHHs
U Iepefayd CBEJIEHUH, COCTaBISIOMMX IE€PCOHANbHbIC JaHHBIE PaOOTHHUKOB MYHHUIMIIAILHOTO
JIOLIKOJIBHOTO 0OpasoBarenbHoro yupexkaenus «Jlerckuii cag Ne 52» (manee — MJIOY «JleTckuit
cag Ne 52»).

1.3. IlepconanpHple naHHBIE paboTHHMKa — Jo0as HHOOPMAIMs, OTHOCSAIMIASCS K KOHKPETHOMY
paboTHHKY (CyOBEKTY NMEepCOHANbHBIX HNaHHBIX) M HeoOxomumas MJIOY «Jlerckuii cam Ne 52» B
CBSI3H ¢ TPYAOBBIMM OTHOIIEHUAMHU. CBEJICHUS O MEPCOHAIbHBIX AaHHBIX PAOOTHHKOB OTHOCATCS K

4hCITy KOH(QUAEHIHAIBHBIX (COCTABIAIOMNX OXpaHseMyto 3akoHoM Tainy MJIOY «Jletckuii can No
52»).

1.4. Tlpm onpenenennu o0béMa u copepkaHus o0OpabaThIBaEMBIX I[IEPCOHANBHBIX JaHHBIX
paboTozarens noJKeH pykoBozcTBoBathest KoHctutynmeit PO, TK PO u uubMu (enepanbHbIMuU
3aKOHaMHU.

2. ITonyuenue nepcoHAILHBIX JAHHBIX

2.1. MWcrounukom uHpOpMamuu 000 BCeX IEPCOHAJBHBIX HaHHBIX paGOTHHKA SBJIAETCS
HENOCPE/ICTBEHHO paboTHUK. Ecnu mepcoHanpHbIE [JaHHBIE MOXHO IIOJYYUTH TOJNILKO Y TpeThei
CTOPOHBI, TO pabOTHHK JOJKEH OBITh 3apaHee B MHCBMEHHON (opMe YBEIOMIIEH 06 9TOM U OT HEro
JOJDKHO OBITH MOJIy4eHO MUCbMeHHOe cornacue. PaGoronmarens obs3aH cooOmmTE paGOTHHKY O
HeJIsIX, MPearnoaraéMbIX UCTOYHHMKAX M crocobax MoMydeHUs! NEepPCOHATBHBIX JAHHBIX, 4 TakkKe O
MOCJIEICTBUSAX 0TKa3a paOOTHHKA JaTh IHCBMEHHOE COTIACHE Ha UX IOJIyUYEHHUE.

2.2. Ilpu mocTymieHuy Ha paboTy MPETEH/ICHT 3alONHseT aHKETY, B KOTOPOH YKa3bIBAET ClEMYIONINE
cBeJIeHus 0 cebe:

— 0.0,

— 1Aty pOXIACHUS,

— CEeMEHHOE MOJI0KEHHUE;

— HaJM4ue JIeTel, UX DaThl POXKICHUS;



. 00pa0oTKa mNepCcoOHAJbHBIX [JaHHBIX — CcOOp, cHCTeMaTHu3alus, HaKOIUIEHHE,
XpaHEHue, yTOYHEeHUE (OOHOBJIEHHE, M3MEHEHHE), UCIOJIb30BAHHE, PACHpPOCTpaHEHHE (B
TOM 4YHCJE IepeAada), O00e3NMYMBAHHUE, OJIOKUPOBAHHME, YHUYTOKEHHE IE€PCOHAIBHBIX
JTAHHBIX;

. KOHQUICHIHAJBHOCTh  NEPCOHAJBbHBIX  JAHHBIX —  o0s3aTenbHOE  AJIA
COOIOZICHHS] HA3HAYEHHOT0 OTBETCTBEHHOTO JIMIIA, MOJIYYUBLIETO JOCTYN K NEPCOHAIBHBIM
JaHHBIM PAa0OTHUKOB M KJIMEHTOB, TpeOOBaHUE HE JOIMYCKaTh HUX pacHpoCTpaHeHus 0e3
coryiacus CyObeKTa NepCOHAIbHBIX JAHHBIX WM MHOTO 3aKOHHOT'O OCHOBAHMUS;

. pacnpocTpaHeHHe TMeEePCOHAJBHBIX [AHHBIX — JCHCTBUS, HalpaBJCHHbIE Ha
nepenavyy MEepCOHAIBHBIX JAHHBIX OINpENEIeHHOMY KpyTy JHIl (mepefada MepcOHAIbHBIX
JAHHBIX) WJIK Ha O3HAKOMJIEHUE C MEPCOHAIbHBIMU JAHHBIMU HEOTPAaHUYEHHOI'O Kpyra JIMII,
B TOM uucie 0OHapoJOBaHUE MEPCOHATBHBIX JJAHHBIX B CPEJICTBAX MAacCOBOM MH(pOpMALINH,
pasMenieHue B HH(POPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX CETSIX WJIU IpelIoCTaBIeHHE
J0CTyTa K NEPCOHANIbHBIM JAHHBIM KaKUM-JINOO UHBIM CIIOCOO0M;

. HCNOJIb30BAHNE  NEPCOHAJIBHBIX  JAaHHBIX —  JelicTBUS  (omepauuu) ¢
MEePCOHAJIbHBIMU JAaHHBIMU, COBEPILIAEMbIE JOJKHOCTHBIM JIMIIOM OpTraHMU3alMM B IENAX
NPUHATUS PELICHUN WM COBEPIICHHUS] MHBIX JIEHCTBUN, MOPOXKIAIOUIUX HOPUIUUYECKUE
MOCJICJICTBUSL B OTHOLIEHUH PAOOTHUKOB M KJIMEHTOB JIMOO MHBIM 00pa3oM 3aTparuBaroinx
UX MpaBa U CBOOOIbI WIIH MPaBa U CBOOOBI APYTHX JIMII;

. 0JIOKHMpOBaHHE TMEPCOHAJBHBIX JaHHBIX — BpPEMEHHOE TMpeKpauieHue coopa,
CUCTeMaTH3alluH, HAKOIUJICHHsI, UCIIOJIb30BAHMS, PACIIPOCTPAHEHUS IEPCOHATBHBIX JTAHHBIX,
B TOM YHCJIE UX NIEpEadH;

. YHHYTOKEHHE IEePCOHAJIBHBIX JAHHBIX — JICHCTBHs, B PE3YyJIbTaTe€ KOTOPBIX
HEBO3MOXHO BOCCTAaHOBUTBH COJIEP’KAHUE IEPCOHAIBHBIX JAHHBIX B HH(POPMALMOHHON
CUCTEME IEPCOHAIBHBIX [JaHHBIX WJIM B pE3yJbTare KOTOPBIX YHUYTOXAKTCSH
MaTEpHUAIIbHbIE HOCUTENH IIEPCOHAIBHBIX JAHHBIX;

- 00e3/ 1MUY BaHUe NEPCOHAJIBHBIX JAHHBIX — ,HCI)'ICTBPI}I, B PC3YyIIbTATC KOTOPBIX
HEBO3MOXXHO OIIPCACIUTh NPUHAAJIC)KHOCTh IEPCOHAIIbHBIX TAaHHBIX KOHKPETHOMY JIMITY,
. OﬁllleIlOCTyr[HLle NEPCOHAJBHBIC TaHHBIC — IICPCOHAJIBHBIC OAaHHBIC, OJOCTYII

HCOIPpaHUYCHHOI'O Kpyra JIMI, K KOTOPBIM IIPCIOCTABJICH C COIJIaCHUA CY6’LGKT3
IICPCOHAIBHBIX OAHHBIX HJIM HAa KOTOPLIC B COOTBCTCTBHUHU C (I)ellepaHBHBIMI/I 3aKOHaMHu HC
PacCIIpoCTpPaHACTCA Tpe6OBaHI/Ie CO6J'HOI[GHI/I}I KOH(bI/IIIeHHI/IaJ'IBHOCTI/I;

. uHpopManusi — cBeleHUs (COOOIECHUS, MaHHBIE) HE3aBUCUMO OT (OPMBI HX
MIpe/ICTaBIICHUS;
. AOKYMEHTHPOBaHHasi HHpopManusi — 3adUKCUpOBaHHAS HAa MaTEPUAIBLHOM

HOCHUTCIIC IIYTCM JOKYMCHTHPOBAHHA I/IH(bOpMaI_II/IH C PCKBHU3UTAMH, II03BOJIAIOIINMU
OIIPCACIINTDb TAKYIO I/IH(bOpMaI_II/IIO nin €c MaTCpI/IaJ'IBHHﬁ HOCHUTCIIb.

2.2. B cocTaB mepcOHANIbHBIX JIaHHBIX BXOJST JOKYMEHTHI, colepkaiue HHPOPMAIUIO0 O
MAaCHOPTHBIX JAHHBIX, KOMIUIEKT JOKYMEHTOB, COINPOBOXKIAIOMIMKA mporecc 0(hOopMICHUS
TPYZOBBIX OTHOLIECHHH PaOOTHUKA MPHU €ro Mpueme, NepeBOj€ M YBOJIbHEHHMH, a TaKXKe
JPYTUX JTaHHBIX HEOOXOAMMBIX Ul OCYIIECTBICHHS JIESTEIbHOCTH OPraHU3alINN.

2.3. HWudopmamus, mnpencraBisiemMas paOOTHHUKOM TMpU TMOCTYIJIEHUHM Ha paboTy B
OpraHu3alvio, JIOJKHA UMETh JOKyMeHTaJbHylo ¢opmy. Ilpu 3akmoueHun TpyAa0BOTO
JI0OroBOpa B COOTBETCTBUHU coO cT. 65 TpynoBoro konekca Poccuiickoit denepauuu auno,
nocTymnaromee Ha paboTy, IpeabaBIIseT paboTOaATENIO:

. MAacTOPT WM UHOM TOKYMEHT, YAOCTOBEPSIOMINN JIUYHOCTB;



. TPYZIOBYIO KHIKKY, 3a MCKIIOYEHHEM CIIy4aeB, KOIJa TPYAOBOHW JIOrOBOP
3aKJII0YaeTCsd  BIEPBbIE WM pa0OTHUK IOCTyHmaeT Ha paboTy Ha  yCIIOBUSX
COBMECTHUTEIIbCTBA, JTUO0 TPYAOBas KHM)KKA Y paOOTHUKA OTCYTCTBYET B CBSI3H C €€ yTPaToil
WIH 110 APYTUM NMPUYHUHAM;

. CTPaxoBOE€ CBUAETENIBCTBO TOCYAAPCTBEHHOTO IEHCUOHHOTO CTPaXOBaHU;

. JOKYMEHTbl BOMHCKOTO Yy4YeTa - Uil BOEHHOOOS3aHHBIX W JIMI], IOJJIEkKAIINX
BOMHCKOMY Y4YETY;

. JOKYMEHT 00 00pa30BaHuU, O KBAIM(PUKAIUN WM HAIUYUU CHELMATbHBIX 3HaHUM -

IpU TOCTYIUIEHMM Ha pPaloTy, TpeOylollyl0 CHEelHalbHbIX 3HAHUW WU CleHuaIbHOU
MOJATOTOBKH;

. COpaBKy O HaJIWyuu (OTCYTCTBUH) CYAMMOCTH M (WiaM) (akTa YroJoBHOTO
npeciieJIoBaHusl, JIMOO O MPEKPaIIeHUH YTOJIOBHOTO MPECIeI0BaHUs 110 PeabUIUTUPYIOUIUM
OCHOBAHHUSM, BBIJJAHHYIO B MOPSAKE U MO (hopMe, KOTOpbIE YCTaHABIUBaIOTCA (hesiepaib HbIM
OpraHOM HCIOJHUTENbHOW BIACTH, OCYLIECTBIISIIOIIMM (QYHKIMM 10 BBIpaOOTKE U
peanu3alni rocyJapcTBEHHOW MOJMTUKM M HOPMATHBHO INPABOBOMY PETYJIHPOBAHUIO B
cdepe BHYTPEHHUX JIeT;

. cBuaeTenbeTBo 0 npucBoenuu MHH (mpu ero Hanuuum y paboTHUKA).

2.3.2. Tlpu odopmieHnn pabOTHUKA 3aN0NHsAETCA YHUPUIMPOBaHHAs (popma

«JInunas kaprouka paboTHuka ¢Gopmbl Ne T-2», B KOTOpPOH OTpa)karOTCs CIEAYIONINE
aHKeTHbIe U Ouorpaguuecke 1aHHble pabOTHHKA!

. obmue cBeaenus (D.M.O. paboTHHKa, Jara pPOXKACHHUS, MECTO POXKICHHS,
IpaXKIaHCTBO, oOpa3oBaHue, Mpodeccusi, cTak padoThl, COCTOSHUE B Opake, NMacHOpPTHBIC
JTaHHBIC);

. JaHHBIC O MPUEMe Ha padoTy;

B nmanpHeieM B TNYHYIO KQpTOYKY BHOCSTCS:

. CBEJICHUS O MEePEBOJIax Ha JIPYTyIO padoTy;

. CBeIeHHs 00 aTTecTallly;

. CBEJICHHS O MOBBIIICHUH KBATH(DHUKAIUY;

. CBEJICHUS O MPO(PEeCCHOHATBHON MEePEIOTOTOBKE;

. CBEJICHUS O Harpajax (IMOOIIPEHHSIX ), TOYCTHBIX 3BAHUSX;

. CBEJICHUS 00 OTITyCKax;

. CBEJICHUS O COIMAIbHBIX TapaHTHSIX;

. CBEJICHHUS O MECTE )KHMTEJIbCTBA U KOHTAKTHBIX TelieoHax.

2.3.3. B OpraHumzanuu coO3[Jal0TCA W XPaHATCA CIEAYIONUME TPYNNbl JOKYMEHTOB,
coJiepKalue JaHHbIe 0 pa0OTHUKAX B €IMHUYHOM HIIM CBOJTHOM BHJIC:

2.3.3.1. JlokyMeHTHI, cojep’Kalllie TIEPCOHAJbHBIC JaHHbIE PAOOTHUKOB M KIHWEHTOB
(KOMITIEKCHI JOKYMEHTOB, COTIPOBOKIAOIIUE TPOIIeCC OPOPMIICHUS TPYAOBBIX OTHOIIICHUH
npu TpueMe Ha paboTy, TepeBOjAe, YBOJBHECHWH; KOMIUIGKC MaTepHalOB  II0
AHKETUPOBAHMIO, TECTHPOBAHUIO, TIPOBEJACHHIO coOeceoBaHM C KaHIUJaTOM Ha
JOJHKHOCTh; TOMJMHHUKA M KOMHUM TPHUKA30B IO JHYHOMY COCTaBYy; JIMYHBIC JeNa H
TPYJIOBbIE KHWXKU PaOOTHUKOB; Jieia, COJEpKallie OCHOBAHUS K IMPHUKA3y IO JTHYHOMY
COCTaBy; Jella, CoOJepKallue MaTepuaibl aTTeCTallid Pa0OTHUKOB,  CIYKEOHBIX
pacciieoBaHui; CIpaBOYHO-UH(DOPMAIIMOHHBIN OaHK JaHHBIX MO MEepcoHaNy (KapTOTEKH,
’KYpHAaJIbl); TIOJUTMHHUKU W KOIUU OTYETHBIX, aHATUTHUYECKUX W CIIPABOYHBIX MATEPUAJIOB,
nepeaBaeMbIX  aJMUHUCTPAIMA  OpPTaHMU3AIlMH, KOMUU OTYETOB, HAIPaBISEMBIX B
TOCY/IapCTBEHHBIE OpTraHbl CTATUCTHUKH, HAJIOTOBBIE WHCIICKIIMH, BBHIIICCTOSIINE OpPTraHbI
YIPABJICHUS U IPYTHE YUPEIKICHHUS).



2.3.3.2. JloxymeHTanms 1Mo OpraHu3anuy padoThl (TOJI0KEHHS, JOJDKHOCTHBIE MHCTPYKIIMH
pabOTHHUKOB, MPUKA3bI, PACTIOPSHKEHHS); TOKYMEHTHI TI0 TUTAHUPOBAHUIO, YUETy, aHAINU3Y H
OTYETHOCTH B YacTH PabOTHI C MEPCOHATIOM OpraHH3aIHH.

3. Coop, 00padoTKa U 3alIIUTA MEPCOHATBHBIX JAHHBIX

3.1. ITopsnok moay4YeHus: IEPCOHATBHBIX JTAHHBIX.

3.1.1. Bce mnepcoHanpHBIC IaHHBIC PAOOTHUKOB W KIWEHTOB OPTaHU3AIHMH CIICTYET
moJlydaTh y Hero camoro. Eciam mepcoHajbHBIE JaHHBIE BO3MOXKHO TOJIYYHTH TOJBKO Y
TPETbel CTOPOHBI, TO CYOBEKT MEePCOHANBHBIX JAHHBIX TOJKEH OBITh YBEIOMIIEH 00 3TOM
3apaHee M OT HEro JOJHKHO ObITh IMOJIy4EHO MUCBbMEHHOE coryiacue. J[oJKHOCTHOE JIHUII0
JIOJDKHO COOOMIMTH CyOBEKTYy TMEpPCOHANBHBIX JaHHBIX O IENAX, MPEANOoaraéMbIX
UCTOYHHKAX M CHoco0ax TMONydeHHs TEePCOHANBHBIX [aHHBIX, a TaKkKe O Xapakrepe
MOJIeKAIUX TIOTYYSHHUIO TIEPCOHATBHBIX JaHHBIX U MOCIEACTBHUIX OTKa3a pabOTHHKA aTh
MMCbMEHHOE COIJIacue Ha UX MOITy4YeHHE.

3.1.2. PaGotoxarens HEe MMEET MpaBa MOJIy4aTh U 00pabaThIBaTh NEPCOHANbHBIEC JAHHbBIE
pabOTHHKA WM KJIMEHTa O €0 PacoBOM, HAIMOHATHHON MPUHAIIC)KHOCTH, MOJIUTHUECKUX
B3TJISI/1aX, PEITUTUO3HBIX WM (PUIOCOPCKUX YOSKIEHHUSIX, COCTOSIHUN 370POBbS, HHTUMHOU
XHU3HHU. B ciydasx, HETOCPEACTBEHHO CBS3aHHBIX C BOMPOCAMH TPYAOBBIX OTHOIICHUH, B
cootBercTBUU cO cT. 24 Koncturyunuu Poccuiickoit ®enepanuu padotoaTenb BIIpaBe
nmojyyaTh M 00pabaThiBaTh JaHHBIE O YAacTHOW JKWU3HU pPa0OTHUKA TOJBKO C €ro
MUCbMEHHOTO coryacus. OO0paboTka yKa3aHHBIX MEPCOHATIBHBIX JaHHBIX PaOOTHUKOB
paboTonaTeneM BO3MOKHA TOJBKO C UX corjiacus Jubo 0e3 MX corjacusi B CIEAYIOUIUX
clyJasix:

. NEepCOHAIbHBIE JAHHbIE SBISIOTCSA 00LEOCTYTHBIMU;

. NEPCOHANbHBIE JAaHHBIE OTHOCSTCS K COCTOSIHHUIO 3/I0pOBbs pabOTHUKA U HX
o0paboTka HeoOXoaAUMa JUIsl 3alIUThl €T0 JKU3HU, 3J0POBbSI WIM MHBIX JKU3HEHHO BAa)KHBIX
UHTEPECOB JINOO KU3HU, 3[I0POBbS WM UHBIX )KU3HEHHO BAKHBIX MHTEPECOB APYTUX JHI] U
NOJTy4eHHUe corjacusi pabOTHUKA HEBO3MOKHO;

. no TpeOOBAaHMIO TIOJHOMOYHBIX TOCYNAapCTBEHHBIX OpPraHOB B  CIy4asXx,
IpeyCMOTPEHHBIX (efepatbHbIM 3aKOHOM.

3.1.3. PabGoTonarens BrpaBe o0pabaThiBaTh MEPCOHAIBHBIC JaHHBIC T'PAXKIAH TOJBKO C HUX
MUCBMEHHOTO COTJIACHS.

3.1.4. TluceMeHHOE coryacWe TpaKJaHWHA Ha 0O0pabOTKYy CBOMX IMEPCOHATBHBIX JAHHBIX
JIOJKHO BKIIIOYATH B CEOsI:

. dbaMuanio, HuMs, OTUYECTBO, aJpec CyObEeKTa TIEepPCOHANBHBIX JJaHHBIX, HOMEpP
OCHOBHOTO JIOKYMEHTA, YJOCTOBEPSIOLIErO €ro JIWYHOCTh, CBEACHHUS O JaTe BbIIayu
YKa3aHHOTO JOKYMEHTa U BBIIaBIIIEM €r0 OpraHe;

. HauMeHoBaHHMe ((pamMmInio, UMs, OTYECTBO) W aJpec OMeparopa, IMOJYYaroIIero
corjiacue cyobeKTa MepcoHaNbHbIX JaHHbBIX;

. 1eJ1b 00pa0OTKH MEPCOHABHBIX TaHHBIX;

. nepeueHb TEPCOHANBHBIX JIaHHBIX, Ha OOpabOTKYy KOTOPBIX JIA€TCS COTJIacHe
cyOBbeKTa MePCOHATBHBIX JIaHHBIX;

. nepevyeHb JEHCTBUI C MEPCOHAIBHBIMU JIaHHBIMU, HA COBEPILEHHE KOTOPBIX JAETCS

corimacue, oOIIee ONUCAaHWE HCIOJB3YEMBIX OIMEpPaTopoM  CrmocoboB  00paboTKU
MIEPCOHANBHBIX JITAHHBIX;

. CPOK, B TeUEHHE KOTOPOTO JCHUCTBYET COTJIacHe;

. MOPSIJIOK €T0 OT3bIBA.

3.1.5. Cornacue paboTHHKa HE TPeOyeTCs B CASAYIOMINX CIydasx:



. 00paboTKa MEepPCOHAIBHBIX JaHHBIX OCYINECTBISETCS HAa OCHOBAHWH TpPyJa0BOTO
kogekca P® wnmm wmHOrOo DemepanbHOrO 3aKOHA, YCTAHABIWBAIOIIETO €€ IIeNb, YCIOBUS
MOJIYYCHUS TICPCOHAIBHBIX JIAHHBIX M KPYT CYOBEKTOB, MEPCOHAIBHBIC TAHHBIE KOTOPBIX
nojJIe’xkaT 00padoTKe, a TaKKe OMPEICIISIIOIIET0 MOJTHOMOYUS paboTOIaTENs;

. 00paboTKa TEepPCOHANBHBIX JAHHBIX OCYIICCTBIISICTCS B IEIAX HCIOJHEHUS
TPYIOBOTO JIOTOBOPA;

. 00paboTKa MepCOHAIBHBIX JaHHBIX OCYIICCTBIICTCS I CTATHCTHYECKUX MJIH WHBIX
HAyYHBIX IEJICH MPU yCIOBUU 0053aTEIILHOTO 00S3THIMBAHUS TIEPCOHANBHBIX TAHHBIX;

. 00paboTKa MePCOHANBHBIX JaHHBIX HEOOXOIUMA JIJISl 3alIUTHI )KU3HU, 37I0POBbS HIIN
WHBIX JKH3HEHHO BaXKHBIX HMHTEPECOB pPAOOTHHKA, €CIM TIOJyYEeHHUE €ro COriacus
HEBO3MOXHO.

3.2. [Topsitox 0OpabOTKH, IepeIau ¥ XPAHCHHSI TICPCOHATBHBIX JTAHHBIX.

3.2.1. PaboTHUK OpraHU3alliy WIA KIUEHT MPEIOCTABISIET O ce0e TOCTOBEPHBIE CBEACHMUS.
Nudopmanusi mpoBepsieTcsi Ha JOCTOBEPHOCTh CBEJICHUN, C MMCIOIIUMHCS y PaOOTHUKA
JOKYMEHTaMH.

3.2.2. B cootBerctBuM co cT. 86, 1. 14 TK PD B nensx obecrneueHust mpaB U CBOOO
YyelioBeKa M TpaxJaHWHAa pyKoBoauTedb opranuzauumu (PaGoromarens) u  ero
MPEJICTABUTEIN MPU 00pabOTKE MEPCOHANBHBIX JaHHBIX PAOOTHUKA JIOJDKHBI COOJIOAATH
cieayromue oomme TpeOoBaHUs:

3.2.2.1. O6paboTKka TEPCOHAIBHBIX JAHHBIX MOXKET OCYIICCTBISATHCS HCKIIOUYHUTEIHLHO B
nensx oOecreueHus: COONIOJCHHMS 3aKOHOB W HWHBIX HOPMATHUBHBIX IPABOBBIX AaKTOB,
coJlelicTBUA pabOTHUKAM B TPYyAOYCTpPOMCTBE, OOyYEHMHM W TPOJBIKEHUU IO CIIyxOe,
oOecrieyeHHs] JIMYHOW O€30MacHOCTH PAOOTHUKOB, KOHTPOJISI KOJMYECTBA M KayecTBa
BBITNOJIHSAEMOM paboThl U 00eCTIeueHUs] COXPAaHHOCTH UMYIIIECTBA.

3.2.2.2. Ilpu ompeneneHuu oObeMa W cojepkaHus, 00pabaThIBA€MbIX MEPCOHATBHBIX
naHHbIX  Pabotomatens JODKeH  pykoBojacTBoBaThbes  KoncTutymmein  Poccumiickoit
Oenepannn, TpyaoBeiM komekcom Poccuiickoit denepaniiu U UHBIMUA (peepaabHBIMU
3aKOHaMHU.

3.2.2.3. Ilpu npuHATHYU pEIICHUH, 3aTparuBaroIIuX HHTEpeCchl paboTHUKA, PaboTomaTens He
UMEET TIpaBa OCHOBBIBATHCS HA TMEPCOHAIBHBIX JAHHBIX paOOTHUKA, TOJYyYEHHBIX
UCKJIIOYUTENIbHO B pe3yJibTaTe MX aBTOMATH3MPOBAHHON 0OpaOOTKH WM SJIEKTPOHHOTO
HOJTyYEHUSI.

3.2.2.4. 3amuTa nepcoHAIbHBIX JaHHBIX paOOTHHKA OT HEIIPAaBOMEPHOTO UX MCIIOIH30BAHUS
Wi yTpaThl oOecrneunBaerca PabGoTomatenem 3a CcYeT €ro CpeiacTB B TOPSIKE,
YCTaHOBJIEHHOM (pe/iepaibHBIM 3aKOHOM.

3.2.2.5. PabOTHHKM M WX MPEJICTABUTENIN JOHKHBI OBITh O3HAKOMIICHBI ITOJ] PACIIUCKY C
JOKYMEHTAaMU OpraHW3allii, YCTAaHABIUBAIOIIUMHU TOPSIOK 0OpabOTKH TEepCOHATBHBIX
JTAHHBIX paOOTHUKOB, a TakKe 00 UX MpaBax M 00SI3aHHOCTSX B ATOW 00JIaCTH.

3.2.2.6. Bo Bcex ciydasix 0TKa3 paOOTHHKA OT CBOMX IPaB HAa COXPAHEHUE U 3aIUTY TaiHbI
HenelCTBUTEIEH.

4, Ilepenaua nepcoHaJBLHBIX JAHHBIX

4.1. ITpu nepenayde nepcoHANbHBIX JaHHBIX PaboTomarens MOMKEeH COONIOAATh CIEAYONINe
TpeOOBaHUS:

4.1.1. He coobmiaTh nepcoHanbHbIe JaHHBIE TPEThEH CTOpOHE 0e3 MUCHhbMEHHOTO COTJIachs
CcyOBeKTa, 32 MCKIIOUEHUEM CIIy4aeB, KOTJa 3TO HEOOXOIUMO B IIENISAX MPEXyHperKACHUS
YIpO3bl KU3HH W 3JI0POBBIO0 PAOOTHHKA WM KIMEHTA OPTaHU3AIMH, a TAKKE B CIydasXx,
YCTaHOBJICHHBIX (De/lepaTbHBIM 3aKOHOM.



4.1.2. He coo0mark nepcoHaIbHBIE TaHHBIC B KOMMEPYECKUX IeNIsIX 0€3 €ro MUCbMEHHOTO
COTJIACHS.
4.1.3. IlpenynpenuTs JUI, MOTYYHBIIAX MEPCOHATBHBIC JaHHBIC, O TOM, YTO JTH JAaHHBIC
MOTYT OBITh MCIIOJB30BAHBI JIUIIb B HEJSAX, I KOTOPBIX OHH COOOIIEHBI, M TPeOOBaTh OT
9TUX JIMI TOJATBEP)KIEHUS TOro, YTO A3TO MpaBWiIo coOmoaeHo. Jluma, mosyduBIIne
NepCOHAJIbHBIE TaHHbIE PAOOTHHUKA UM KIIMEHTA, 00s13aHbl COOIIOIaTh PEXKUM CEKPETHOCTH
(kondunenunansuoctu). Jannoe IlomokeHne He  pacmpocTpaHseTcs Ha OOMEH
MEPCOHATFHBIMUA JTaHHBIMH pPA0OTHUKOB B TIOPSJAKE, YCTAHOBICHHOM  (eaepaTbHbIMU
3aKOHaMHU.
4.1.4. OcyuiecTBisaTh Nepenady IMEPCOHANBHBIX JAaHHBIX B Ipeleiax OpraHu3alud B
COOTBETCTBUHU € HacTosmuM [lonoxenuem.
4.1.5. Pa3zpemaTh JOCTYI K IEPCOHATLHBIM JAHHBIM TOJBKO CIICIIUAIBHO YITOTHOMOYEHHBIM
JUIaM, TPH O5TOM YKa3aHHBIC JHUIA JOJDKHBI HMETh TIPaBO IONy4YaTh TOJNBKO TE
MEPCOHANFHBIC JAHHBIE, KOTOPBIE HEOOXOAUMBI [T BHITIOTHEHHUS KOHKPETHON (PYHKIINH.
4.1.6. He 3anpammBaTh UH()OpPMAIIMIO O COCTOSHUU 30POBbSl pAOOTHHUKA, 32 UCKIIOUEHUEM
TEX CBEICHUI, KOTOPBIE OTHOCSITCS K BOMPOCY O BO3MOYKHOCTH BBHITIOJTHEHUS PAOOTHHKOM
TPYJIOBOU (PYHKIIHH.
4.1.7. TlepenaBaTh MepCOHAJIbHBIE JaHHbIE PAOOTHUKA MPEACTABUTENSIM PaOOTHUKOB B
MOPSAAKE, YCTAHOBJIEHHOM TpynoBbIM KoJekcoM Poccuiickon denepannu, 1 OrpaHUYNBATH
9Ty WHGOPMAIMIO TOJBKO TEMH TEPCOHANBHBIMA JaHHBIMH PAaOOTHUKA, KOTOPBIC
HEOOXOTUMBI JIJISl BBITIOJTHCHUS YKa3aHHBIMH MPEICTAaBUTEISIMU UX (DYHKIIHH.
5. XpaHeHHe U HCNOJIb30BaHUE MEPCOHATbHBIX JaHHBIX:
5.2. IlepcoHanbHble JaHHBIE 00PA0ATHIBAIOTCS U XPAHATCS B OpraHU3aluu.

[Tpu 06paboTke 1 XpaHEHUH MEPCOHATILHBIX JaHHBIX COOIIOAAIOTCS:

- MapoJIbHAS MOJIUTHKA;

- AaHTUBUpYCHAs 3alINUTa;

- mpaBuiia paboThl CO CheMHBIMH HOCUTEISIMH;

- MpaBUJIa PE3EPBHOIO KOMUPOBAHUS;

- MpaBWia JOCTyNa B MOMEIICHHS, TJ€ PACIOJIOKEHBI AJIEMEHThl MH(POPMAIMOHHBIX
CUCTEM.
5.2.1. [lepcoHanbpHBIC TaHHBIC MOTYT OBITh MOJYYCHBI, IPOXOAUTH JATBHEHITYI0 00pabOTKyY
U TIepe/laBaThCs Ha XpaHEeHHUe, KaKk Ha OyMa)KHbIX HOCUTENISX, TaK U B 3JIEKTPOHHOM BUJIE.
5.2.2. IlepcoHanbHbIE TaHHBIC MOTYT OBITh IMOJTYYEHBI HE OT PabOTHHKA WM KJIMEHTA, a OT
TpeTbell cTOpOHBI, Mcronb3oBaHWE TMEPCOHANBHBIX JAHHBIX, MOTYYEHHBIX TaKUM
CrocoO60M, BO3MOKHO TOJIBKO C MMMCbMEHHOTO COTJIACHS CYObEKTa MePCOHAIBHBIX TaHHBIX.
5.2.3. Ilpu monydeHHWH TEPCOHANBHBIX MAaHHBIX HE OT pPaOOTHHKA (32 HCKIIOYECHUEM
CJIy4aeB, €CJIM NEPCOHATbHBIC TAHHBIE OBUTH MIPEIOCTABICHBI PaOOTOIATEI0 HA OCHOBAHUU
denepaabHOTO 3aKOHAa WM €CIIM TEePCOHABHBIC JaHHBIC SIBJSIOTCS OOIIEIOCTYITHBIMH)
paboTonatens A0 Hayalla 0OpaOOTKH TaKUX MEPCOHAIBHBIX JAaHHBIX 00s3aH MPEJIOCTaBUTH
pabOTHUKY CIIETYIONIYI0 HHPOPMAIHIO:

. HauMeHoBaHMe ((aMmimsg, uMS, OTYECTBO) U aJpec olepaTopa WIH €ro
IIPEACTaBUTEIIS;

. 11es1b 00pabOTKH MEePCOHANIBHBIX JIAHHBIX M €€ IPaBOBOE OCHOBAHUE;

. IIPEAIOJIAracéMbI€ IOJIb30BATEIMN IIEPCOHAIBHBIX TaHHBIX;

. yCTaHOBJIIEHHBIe  HactosmuM  DenepanbHBIM ~ 3aKOHOM  IpaBa  CyOBeKTa
MIEPCOHAIBHBIX JAaHHBIX.

6. JlocTyn K NepcoHaNIbHBIM JAHHBIM



6.1. IIpaBo moctyma K TEpCOHAIBHBIM JaHHBIM HWMEIOT COTPYJHHKM Ha3HAYCHHBIC
OTBETCTBEHHBIMU 3a OOpaOOTKY [aHHBIX WIM HMMEIOIIME JOCTYI, COIJacHO IpHUKazy
PYKOBOJICTBA OpraHU3aluu.

6.2. PaboTHUK nMeeT npaBo:

6.2.1. TlomyyaTh HOCTYNl K CBOWIM II€PCOHATBHBIM JAHHBIM M O3HAKOMJICHHE C HHUMH,
BKJIIOYAasi TMpaBO Ha OE€3BO3ME3JHOE IMOJIYYECHHE KOMHUU 000 3amucH, COJepKalie
NepCcoHaIbHbIE JaHHbIE PAOOTHHKA.

6.2.2. TpeboBats oT PaboTomaTens yTouHeHHS, NCKIIOUYSHHS WIH UCTIPABICHHUS HETIOHBIX,
HEBEPHBIX, YCTapEBIINUX, HEJAOCTOBEPHBIX, HE3aKOHHO TMOJYYEHHBIX WU HE SBISIONINX
HeoOxouMbIMH 117151 PaGoToaarens nepcoHanbHbIX aHHBIX.

6.2.3. Ilonmyuats ot PaGoTonarens:

. CBEJICHHUS O JINIAX, KOTOPBIE UMEIOT JOCTYII K IEPCOHAIBHBIM JTAHHBIM WM KOTOPBIM
MOJKET OBITh MPENIOCTaBICH TAKOW JOCTYII;

. nepeueHb 00pabaThIBa€MbIX MEPCOHATIBHBIX JAHHBIX U UICTOYHHUK UX MOTYUYECHHUS;

. CPOKH 00pabOTKH NMEPCOHANBHBIX JAHHBIX, B TOM YUCIIE CPOKU UX XPAHEHHUS,

. CBEJICHUS O TOM, KaKHUe€ IOpUIMYECKHE MOCIEeACTBUS A CyObeKTa MepCOHAIbHBIX

JAHHBIX MOXET MOBJIeYb 3a 0001 00padoTKa ero NepcoHaNbHBIX IaHHBIX.

6.2.4. TpeboBath u3BemeHuss Paborogarenem Bcex NI, KOTOPBIM paHee ObUIA COOOIIEHBI
HEBEpHBbIC WJIM HEMOJHBbIE NEepCOHANbHbIE JaHHble, 000 BCEX MPOU3BEACHHBIX B HHX
UCKITIOYEHUSIX, UCTIPABICHUSX UM JOMOJIHEHUSX.

6.2.5. OGxanoBaTh B YIOJHOMOYEHHBI OpPTraH MO 3alIUTe MpaB CyObEKTOB MEPCOHATBHBIX
JAHHBIX WJIM B CYJEOHOM TMOpsAJKE HENpaBOMEpHble JeWcTBUA WM Oe3neicTBus
PaGoronarens npu o0paboTKe U 3alUTE €ro NePCOHATIbHBIX JaHHbIX.

6.3. KonupoBathb U J€51aTh BBIMCKHU [IEPCOHAIBHBIX JaHHBIX Pa3peIlaeTcs UCKIYUTEIBHO
B CJIy>K€OHBIX LIEJISIX C pa3pellieHusl AUPEKTOpa OpraHu3alum.

6.4. llepemaua wuHpopManMM TpeTbel CTOPOHE BO3MOXKHA TOJBKO IPU HMUCBMEHHOM
COIVIACUH CYyObEKTa NEPCOHAIBHBIX TaHHBIX.

7. OTBeTCTBEHHOCTH 32 HAPYLIEHHE HOPM, PeryJupylomux o0padoTKy U 3alIUTYy
NMEePCOHAJIBHBIX JAHHBIX

7.1. PaOOTHHKM OpraHu3aliui, BUHOBHbIE B HAPYLUIEHUH HOPM, PEryJIUPYIOLUX MOIYUYEHHUE,
00pabOTKy W 3allUTy  NEPCOHAJNBHBIX  JAaHHBIX, HECYT  JAMCLUIUIMHAPHYIO
aMMHHUCTPAaTUBHYIO, TPAXKIAHCKO-TIPAaBOBYI0 WM YTOJOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBUU C (eiepabHbIMU 3aKOHAMH.

7.2. PyxoBoaMTenb OpraHu3alMd 3a HapylIEHHE HOPM, PETYJUPYIOMIMX IOIy4YeHUE,
00pabOTKy U 3alllUTy TNEepCOHAJbHBIX JIAHHBIX, HECET OTBETCTBEHHOCTh COIJIACHO
3aKOHOAATENbCTBY PD.



