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MMOJIOKEHHUE
0 JIOKAJIbHBIX aKTaX
MYHHLIHIAJIbHOI0 T10WKOJLHOI0 00pa30BaTe/IbHOIO yUpesKIeH st
«derckmii can Ne 52»

1. OBIIHE ITIOJIOKEHUSI

1.1 Hacrosumee «Ilonoxenne o nokanbHbIX aktax» (nanee — [ToN0OXKeHHE) MYHUIUNATEHOTO
MIOMIKONTLHOr0 00pa3oBaTeNbHOro yupesnenus «Jlerckuii cax Ne 52..» (nanee — MJIOY) pazpaGoTano
B COOTBETCTBHH:

— 4acTeio 3 crarhu 30 @emepansHoro 3akona ot 29.12.2012r. «06 obpasopanuu B Poccniickoii
Deneparun» Ne 273-03 ,

— Ycrasom MJIOV .

1.2, Hacrosmee ITonoxenue ompenenser HOPSAoK pa3paGOTKH, MyGIHYHOTO 0GCYKICHUS
(y4eT MHeHHs pomuTelNell (3aKOHHBIX IpECTaBHUTENel) BOCIUTAHHHUKOB, pPabOTHHKOB) B TIPHHATHH
JIOKaJIBHBIX akToB MJIOV .

1.3. Jlns uenei HACTOSIIETO TOJIOKEHUS UCTIONB3YIOTCS CIISYIONIHE TTOHSTHSL.

1.3.1.  Jloxanvuwiti axm — 31O JOKYMEHT, YTBEP)KIECHHBIH 3aBEAYIOIIHUM, COrJIACOBAHHBIN
YIONHOMOYEHHBIM opraHoM MJIOY u conepkaumii HOpMBl W mpaBa, T.e. 00s3aTENbHBIE IS
UCIIOJHCHHS TIPaBHIIa, aIPECOBAHHBIC ONPE/IC/ICHHOMY KPYTY JIMI H PACCUMTAHHBIE Ha HEOJHOKPATHOE
IIPUMEHEHHE.

1.3.2. Ilonooicenue — noKaubHBIH HOPMATHUBHEIA aKT, YCTAHABIMBAIOU[MiL IIpaBOBOM craryc
OpraHa ynpaBjI€HHs, CTPYKTYPHOTO MOJApasjieieHus, JTU00 TOPSI0K pealu3allMd Kakoro-IuGo u3
IIPABOMOYHH.

1.3.3. Huempyxyus — noKanbHBIA HOPMATHBHEIH NPaBOBOI aKT, YCTaHaBJIHBAIOIIUH MMOPSIIOK,
C1I0co0 OCYIECTBIEHHUS TOM WIIM HHOH (QYHKIMH, BEIEHHUS KAKOH-THO0 NeSTelbHOCTH.

1.3.4.  Ilpasuna - 7NOKaNbHBLi HOPMATMBHBIA IPABOBOH  aKT, periIaMeHTHPYIOMUI
OpraHu3allHOHHbIC,  TUCIUIUIMHADHBIC, XO3AHCTBCHHBIE WM HHBIC CHENHAIBHBIE CTOPOHBI
AEATENLHOCTH 00pa30BaTEeIbHON OPTaHH3aIHH, YIaCTHHKOB 06Pa30BaTeIbHOTO IPOLECCa.

1.4. IIpuMenenre TaHHOrO MONOKEHHS 06A3aTENBHO TIPH pa3paboTKe U yTBepXICHHUH
JIOKAIbHBIX  aKTOB, —3aTParHBalOIMX —HHTEpeChl O0ydaromMXcs MX —pomuTeleil  (3aKOHHBIX
npezcraBuTeneit) ,paboraukos MJIOV .

L3 llpu paspaboTke W yTBEpKIEHHM HMHBIX JOKAIBHBIX AKTOB NPUMEHEHHE JIAHHOI'O
TOJIOKEHHUS SABIIACTCS PEKOMEHIyEMBIM.

b
2. MOPAIOK PA3PABOTKH JIOKAJIBHBIX AKTOB

2.1, B MJIOY ycranasnusaeTcs cie/yroluii opsiok pa3paboTKH JIOKaIbHBIX aKTOB.




2l MunnmaTopoM pazpaboTKH TOKAIBHBIX aKTOB MOTYT OBITE:

— YYpPEIHTEIb;

— MHbIE OpraHsl yIpaBieHus 00pa3oBaHUEM;

— aamuHucTpauus MJIOY B june pykoBoauTeNs (3aBe/YIOIIETO);

— KoJulernajibHble opransl MJI0OV ;

— YYacTHHKH 00pa30BaTesIbHBIX OTHOIIEHHUIA.

2.1.2, OcHoBaHHeM JuIsi TIOATOTOBKH JIOK&ILHOTO aKTa MOTYT SIBISITBCS H3MEHEHHsS B

3aKOHOJATENbCTBE PO (BHECEHHE M3MEHEHHH, H3laHie HOBBIX HOPMATHBHBIX IPABOBHIX aKTOB).
2.2, [IpoekT JOKaJIBbHOrO aKTa TOTOBHTCS OTACHBHBIM pabOTHHKOM WM TPYIIO

pabOTHHKOB IO TOpydYeHuto 3apenyromero MJIOV, a Tak xe opranom camoynpasienus MJIOVY |
KOTOPBIH BBICTYIIHII ¢ COOTBETCTBYIOIIEH HHUIIHATHBOM.

2.3 IToaroToBka JIOKaJbHOTO aKTa BKIIOYaeT B cebs H3yueHHE 3aKOHONATEILHBIX M
MHBIX HOPMAaTHUBHBIX AKTOB, JIOKANbHbIX akToB MJIOY periiaMeHTHpYIOIMX Te BOIPOCHI, KOTOPHIE
IPEAIONAraeTCsl OTPa3sUTh B IIPOEKTE HOBOTO aKTa, M Ha 9TOH OCHOBE BRIOOP €ro BHJA, COJAEPKaHHUA H
NPECTaBIEH s ero B IMCBMEHHOM (opMe.

2.4, [lonroroska HauGonee BaKHBIX JOKAILHBIX AKTOB (IIPOEKTOB pEIICHMH COOpaHHIA,
IICICOBETOB, OPraHOB CaMOYTNPAaBJIEHHs, IIPUKA30B, IOJOMKEHNH, MPaBHI) DOJBKHA OCHOBBIBATHCS HA
pe3yibTaTax aHalu3a OCHOBHBIX CTOPOH ACATENBHOCTH 0OPa30BAaTENBHOTO YUpEeXJIEHHUs, TeHICHIUH
€€ Pa3sBUTHS U CIOKUBIICHCS CUTYAIIUH.

23, ITo Bompocam mpuema Ha paGoTy, NEPeBOIOB, YBOIBLHEHHH, IIPeIOCTABICHHAS
OTIYCKOB, MOOMPEHUH WM IPHBJIEYEHHS COTPYIHHKOB K JUCLHIUIMHADHON MJIM MaTepHAIBHOM
OTBCTCTBEHHOCTH M3JIAIOTCSA IPHKaskl B COOTBETCTBHM C TpyHOBBIM KOJEKCOM Poccuiickoii
Qenepanuu.

2.6. IIpoeKT JIOKaJbHOTO aKTa MOIUIEKHT O0O0sA3aTEeNbHON IPABOBOM JKCIEpTH3E u
IIPOBEPKE Ha JTUTEPATYPHYIO I'PaMOTHOCTh, KOTOpEIE ImpoBojsTes B MJIOVY camocTosTensHo, 1ubo ¢
MPHBIICYEHUEM CTOPOHHUX OPTaHHU3AI|I H CIIEIHAIHCTOB.

2.7. JlokaneHbli akT, He NPOMEAINMI NPABOBYIO OJKCHEPTH3y, HE MOUICKUT
PacCMOTPEHHIO UITPUHATHIO.
2.8. [IpoexrT nokanbHOro akTa MOKET OBITh IPEICTABIIEH HA 06CYKJICHHE.

QopMbl NPEACTABICHUS NPOEKTA Ul OOCYXKACHHS MOTYT ObITh DA3ITHYHBIMH, HAPHMED:
pasMeIleHHe TIPOEKTa JIOKAIBHOIO aKTa Ha HH(POPMAIMOHHOM CTEHie B MECTE IOCTYITHOM IS
BceoOIeroobo3penus, Ha caiite MJI0V

— HalpaBJIeHUE NTPOEKTa 3aMHTEPECOBAHHBIM JILIAM,

— TPOBCICHUE COOTBETCTBYIOLIEr0 COOpaHHs C KOJUIEKTHBHEIM OOCYXKIEHHEM MPOEKTa
JIOKaJIbHOTO aKTa M JIp.

2.9, IIpu HEOOXOIMMOCTH JIOKANBHBIN aKT IIPOXOMUT IPOIEYPY COTIACOBAHMSL.

3. HOPSAOK OBCYXJIEHUSA, IPUHSTHUS, YTBEPKJIEHUS JIOKAJIBHOI'O
AKTA

3.1. JlokanbHpli aKkT, NpomeIIHii MPABOBYIO U TUTEPATYPHYIO SKCIIEPTH3Y, 4 TaK JKE [IpOLEaypY
COTIACOBAHM, INOJICKUT NPHHATHIO H YTBEPHKICHHIO, 3aBEAYIOIIMM B COOTBETCTBHH C YCTaBOM
MJIOV .

3.2. Jloxkanpueie axTel MJIOY MOryT NpHHEMATBCS 3aBEAYIOLIEM, OGIIHMM cobpanuem
paboTHHKOB  00pPa30BATEIBHOrO  YUPEHKIAEHHS, IEIArOTHYECKHM  COBETOM 00pa3zoBaTeNLHOrO
YUPEXKACHHUs JIM0O0 MHBIM IIPEJICTABUTEIBHBIM OPraHOM pabOTHHKOB HANEIECHHBIM IIOTHOMOYHSIMM
IO INPUHATHIO JIOKAJIBHBEIX aKTOB B COOTBETCTBHH ¢ YcraBoM MJIOY — mo npeameTaMm HX BelCHHSH
KOMIIETEHIIHH.

3.3. Ilpi NPHHATHM JIOKATBHEIX aKTOB, 3aTPATMBAIONIMX TIPaBa 00YYAIONIHXCH, YYHTBIBAETCS
muenue CoBera posuTeNnei (3aKoHHbIX pecTaButeneit MJIOV .

3.4. He mojiexaT IPHMEHEHHIO JIOKATbHbIE aKTBL, YXYALIAIONIME MOJOKEHHE paboTHHKOB
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MOCPABHEHHIO C TPYIOBBIM 3aKOHO/IATE/ILCTBOM, KOJIIEKTHBHBIM JIOTOBOPOM, COTJIALIEHHSIMH, A TAKXKE
JIOKaNbHbIE aKTBhI, IPUHSTHIE C HapylleHHeM IopsjKa
y4eTa MHEHUSAIPEICTABUTEILHOTO Oprana pabOTHHKOB.

3.5. Tlpomenmu#i npouenypy NPUHATHS JIOKAIBHBIH aKT yTBEPIKIAAETCS 3aBETYFOIIHM
MIOY , u opopMIsIeTCs: IPUKA3OM.

3.6. JIokayipHBIH aKT BCTyHaeT B CHIY, C MOMEHTA BPEMEHH YKa3aHHOTO B HEM, MO0 B cliydae
OTCYTCTBHATAKOTO YKa3aHMs, C MOMEHTA YTBEPIKICHHUS €ro MPHKA30M 3aBeIYIOIIETO.

3.7. Tlocne yTBepAeHHs JIOKAJIBHOIO aKTa MPOBOJMTCSA IPOLENYpPa O3HAKOMICHHSA C HHM
YYACTHHUKOB 00Opa3sOBaTENbHBIX OTHONIEHHH, Ha KOTOPBIX PACIPOCTPAHAIOTCS IOJIOMKEHHS JAHHOTO
JIOKAJIBLHOIO aKTa.

3.8. O3naKkoMiIeHHe ¢ JOKAILHEIM aKToM 0QOpMIISeTCs B BUJIE MOAIHMCH 03HAKOMIISIEMBIX JIHI[ C
yKa3aHHEM JaThl 03HAKOMJIEHHS, IPUIIAraeMbIM K HEMY, JIHOO B OT/IEILHOM JKypHAJe.

4. TIOPSIAOK BHECEHUSI W3MEHEHHWH, TONOJHEHHI U IIPEKPALIIEHUE
JAEUCTBHA JIOKAJIBHOI'O AKTA

4.1. B neiictyromue JsokanbHele aktel MJIOY MoryT ObITh BHECEHBI H3MEHEHHS H
JOITOJITHEHH .

4.2.  Tlopsaok BHECCHHS H3MEHEHHUH U JTOMOIHEHUH B JJOKAIBHBIE aKThI MOV onpenensiercs
B caMHUX JIOKaJIbHBIX akTax. B ocrajbHbIX CllydasaXx H3MCHCHHA H [OOIOJIHEHHS OCYLIECTBIIAKOTCA B
CIEYIOLIEM MOPALKE:

4.2.1. Vi3MeHeHHs M JOTIONHEHHUs B JIOKAIBHEIE aKTHI: TIOJIOKEHHS IPUHSATHIE 663 COracoBaHums
C MpPEJCTABUTEIbHBIM  OPraHOM  pabOTHHMKOB YYPEXICHHs WIH IMPEIACTABUTENCH yYaCTHHKOB
00pa3oBaTeNbHBIX OTHOIIEHHH, IPaBHNa, HHCTPYKLMH, [POrPaMMBI, TUIAHBI, PEIIeHHS, IPHKA3bl i
pacnopsbkenus 3asenyromero MJIOY, BHocsTcs IyTeM H3faHMs NpHKasa pykosomutens JOV o
BHECEHWM U3MEHEHHH WK [IONOJHEHHH B JTOKAJIbHBIH HOPMATUBHBII aKT.

4.2.2. HWsMeHeHHA W JOIOJHEHHS B IIOJIOKEHMS, IPUHATHIE TOCHE COMJIACOBAHUS ¢
PE/ICTaBUTEIBHEIM  OPTaHOM pabOTHMKOB YYPEKAGHHS H HIIH YYaCTHMKOB 00pa3oBaTeNbHBIX
OTHOIICHHH, BHOCATCA IyT€M M3IaHMS IpHKasza 3aBeayiomero MJIOY o BHeCEeHHH H3MEHEHHH WM
JOTIOJIHEHUH B JIOKANBLHBIN aKT, C IPEIBAPHTEHHBIM MTOJIYUECHHUEM OT HErO COrJIACHS.

4.3. VI3MeHeHUs U JIOIONTHEHNUS B JIOKAJIBHBI aKT, BCTYIAIOT B CUILy C JaThl, YKA3aHHOH B
IpAKase O BHCCCHMH M3MEHEHHH HIM JONOJHEHWH B JIOKAIBHBIH HOPMATHBHBIN akT, a B cilydae
OTCYTCTBHMsA YKa3aHHS B HEM ATkl — C JaThl, BCTYIUIEHHUS IpPHKAa3a O BHECEHMH HM3MEHEHHH WIIH
JIOTIOJTHEHUH B CUITY.

4.4, VI3MeHeHHs U JIONONHEHHsS B IPEIMHCAHHSX M TpeGOBAHMS, MPOTOKONBI M AKTHI,
METOJMYECKHE PEKOMEHIAIMH, AKThI O IIPU3HAHKMH JIOKAJIbHBIX aKTOB YTPATHUBINKX CHILY, HE BHOCSTCHL.
4.5. JIeficTBHSA JIOKAIBHOTO aKTa OTMEHSETCs NMpHKa3oM 3asemytomero MJIOY Jleiictere

JIOKAJIBHOT'O aKTa MOYKET OBITH OTMEHEHO I10 CICAYIOUMM MTPUYHHAM:

— M3MEHEHHs B 3aKOHoJaTenbeTBe Poccuiickoit ®eneparnm

— HU3MCHCHMS WIIM IIPOTHBOPEYME HOPMATHBHO IIPABOBEIM aKTaM OPraHOB PErHOHANBHOM
BJIACTH B T.4. YYPEIUTEIISI

— ¥Ycras MJIOV .

— TIPHHATHE HOBOTO JIOKAITLHOI'O aKTa B3aMeH paHee JIeHCTBOBABIIETO

- IpeAlHcaHre KOHTPOJILHO-HAI30PHBIX OPraHoB.




